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SDQblockchain — Basic User Guide

This User Guide covers basic SDQblockchain application skills.

Note: Please use Google Chrome or Firefox Internet browser to avoid incompatibility issues. This
guide uses Chrome.

SDQblockchain is a web-based application created and maintained by Youthinmind. SDQblockchain
allows creation of cohorts of young people. A cohort may be a patient list, client list or a class of
students. A unique identifier called PluslID (Persistent Individual Identifier) is assigned to each young
person within the cohort. The PluslID links all SDQ assessments to one individualand ove rtime
createsarecord or a 'picture' of the young person's mental health history.

The Youthinmind team is grateful for your feedback on this User Guide. Let us know how we can
improve this User Guide by emailing us on the sdgplus@youthinmind.com email address.

1 Accessing SDQblockchain
1.1 To login to SDQblockchain

1. EnteryourUserlD and Password at https://sdgscore.org/SDQblockchain.html.

2. Click the Check status button (nextto the Password entry field) and a check mark ( v ) will
show nextto the button confirming that you are logged in.

3. You can hide your password from view by clicking the 'hide' text underthe word Password.
To show your password again logout of the SDQblockchain and log in again.

Note: If you will be using the SDQblockchain application frequently you may want to add the
above link to your browser bookmarks.

1.2 To logoutof SDQblockchain
1. Tologout click the Logout button or the 'X' button on the SDQblockchain tab.

2. Ifyou click the Logout button a dialogue message will display 'Logout will erase cohort
display. If you have made changes, have you backed up? Are you sure?' Click the Cancel
button and backup your changes or the OK button to continue to logout. To backup your
changes go to 3.2 To backup your cohort.

3. Click the OK button and a dialogue message will ask 'Are you really, really sure?'. Click the
OK button to logout or Cancel to remain in the SDQblockchain.

2 Naming your cohort

A “cohort” could be your class of students, patient list or therapy group. The cohort name you
choose acts both as cohort name and encryption key. Itis case, punctuation and space sensitive.

Note: For beginners or therapists with a small number of patients we recommend keeping the
cohort name lower case with no spaces or punctuation.

Important: Cohort names are case, punctuation and space sensitive. You must be able to recollect
your cohort names. We recommend that you backup your cohort as soon as you create it and every
time you add a new individual(s). As a data processor, Youthinmind is not allowed to view
personal data and we are not able to recover lost cohort names. This is to comply with data
protection regulations. You should write down the name of your cohort(s) for your own records
and store in a secure place.
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3 To create a simple cohort manually

1. Login tothe SDQblockchainasin 1.1 To login to SDQblockchain at the beginning of this
document.

Important: You must be able to recollect your cohort names. We recommend that you backup your
cohort as soon as you create it and every time you add a new individual(s). As data processor
Youthinmind is not allowed to view personal data and we are not able to recover lost cohort
names. Thisis to comply with data protection regulations. You should write down the name of
your cohort(s) foryour own records and store in a secure place.

2. Typein PersonID and Personal details in the entry fields.

You can decide what you would like to enterin these fields. It should be sufficient to identify the
young person but no more. You can use initials in the Person ID field and full name in the Personal
detailsfield. This data is encrypted and saved to the server. The type of encryption used prevents
Youthinmind viewing this data. This is to comply with data protection regulations.

Clear
row

Jacob W T

| Get new PluslID ||| | Save row |

Person_ID Personal_details

3. Click the Getnew PluslID button. A dialogue message will show 'Are you sure?'. Click the OK
buttonto continue.

4. A dialogue window will show ‘PluslID generated. Click “Save row” button after this.’

The defaultform of the PluslID is a sixteen digit numericidentifierand is the young person’s
permanentunique IDforall subsequent SDQassessments, like one’s Social/ National Insurance
Number.

5. Click the Save row button and a dialogue window will display asking you to entera Cohort
name. Enter the cohort name in the Cohort name field and click the OK button. In the
screen print below we are savinga cohortin Pimlico Academy, for Year 7A in academic year
2021-22.

Cohort name

pa-yTa-2021-22 |

n Cancel

6. PersonID, Personal details and PluslID data will be appearin the cohort table and the entry
fields will be cleared for entry of the nextindividual.

7. Toadd anotherindividual follow steps 2 to 5 above. Rememberto save each entry with the
Save row button.

Important: When you finish entering all individuals you need to backup your cohort. We
recommend that you backup your cohort as soon as you create it and after making changes to it.
Goto section 3.2 below, To back up your cohort, before creating a new one.

8. To create anothercohort manually log out of the SDQblockchain and log in again.
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3.1 Why backupyour cohort?

As data processor Youthinmind is not allowed to view personal data. This is to comply with data
protection regulations. We are therefore not able to recover lost cohort names and cohorts.
Backup allows you to recover your lost cohorts. You should also write down the name of your
cohorts foryour own records and keep them in a secure place. We recommend that you backup
your cohort as soon as you create it and every time you make changes. Having a backup is like
having a spare key to your house.

3.2 To backup yourcohort

Important: You should backup your cohort as soon as you create it and after making changes. You
should backup any time further changes are made such as adding new children’s details .

1. Ifyou have justcreatedyourcohort go to step 2 below. If you are backing up an older cohort
log in and load your cohort as in section 3.3 To load saved cohort before movingto step 2
below.

2. Click the Backup cohort button.

ﬂ | & Backup cohort |

3. Adialogue message will show ‘Cohort is ready.’. Click the OK button.

4. You may be promptedtoopen orsave your file. The backup typically is saved to your
Downloads folderor anotherfolder where your computersaves downloaded files. This may
be specific to how your computerand browser are configured.

Please take time to familiarise yourself with the location of your downloaded files as you may
need to recover your backed up cohort.

Whenyou find your backed up cohort it will look as in the screen print below.

Name Date medified Type
7 Quick access

[ Desktop
i Bl "\ﬂ ExportPluslIDs.jakesmith.pa-y7a-2021-22.1630832916279.xIsx  05/09/2027 10:08 Microsoft Office E... 17KB

~ Today (1)

= Documents

The name of the backup file will start with ExportPluslIDs (PluslIDis the unique identifierand the
mostimportant piece of data relating to a youngindividual). This backup file was created by user
jakesmith and the name of the cohort is pa-y7a-2021-22. The rest of the file name is a time serial
numberandthe extensionis .xlsx—a Microsoft Excelfile.

You can backup your cohort multiple times because the time serial number element of the file
name ensures that every time you backup the fileis not overwritten. It is created with a new time
serial number. Always use the latest copy of your backed up file. The backed up .xIsx file can be
moved to another location on your computer. You should not rename the file. If you decide to
rename it, always keep the cohort name element becauseit is this data the users tend to lose or
forget.
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The backup functionality backs up Person ID, Personal Details and PluslIDfields. If you openthe
xlsx file it will look similar to the screen print below.

A B C

1 FieldD Field1 PlusliD

2 334 LelandH 8656-5694-9759-8803
3 131  EmiliaF 1025-9126-6717-4779
4 (386 Annabelle K  4680-5265-9264-8904
5 291  Brandon P 1442-5743-5851-2184
6 (444  Violet D 6742-7806-3342-0963
7 (479 Jonah H 5090-9072-3899-0878
8 1107 Savanah W O 5605-5332-4500-4217
9 841 Ulay S 1084-2566-2182-7712
10 393  JacobWT 1288-3506-8347-8391

Note: Contact Youthinmind if you ever need assistance in recovering or rebuilding a cohort.
Ensuring you keep your backups safe and secure is essential for this purpose.

3.3Toload saved cohort

Important: You must be able to recollect your cohort names. We recommend that you backup your
cohort as soon as you create it and every time you make changes. As data processor Youthinmind
is not allowed to view personal data and we are not able to recover lost cohorts and cohort names.
This is to comply with data protection regulations. You should also write down the name of your
cohort(s) and store in a secure place. Your cohort name is encrypted for data protection. It is case,
punctuation and space sensitive.

1

Log in tothe SDQblockchain by following the stepsin 1.1 To login to SDQblockchain at the
beginning of this document.

Enter the exact cohort name into the Cohort name entry field (on the right side of the
screen) and click the Load remote cohort button.

Note: If you ever forget your cohort name you can look at your backup (s), which will contain the
cohort name within its filename.

3.

Your cohort will load and two check marks (v v ) willshow to the left of the Load remote
cohort button confirming your cohortloaded successfully.

3.4 To add an individualto cohort manually

1

Log in tothe SDQblockchain by following the stepsin 1.1 To login to SDQblockchain at the
beginning of this document.

Enter your cohort name into the Cohort name field in the Remote cohort
storage/blockchain function window on the right side of the screen and click the Load
remote cohort button. Your cohort will load.

Type in PersonID and Personal details for a young personin the entry fields.

Click the Get new PluslID button. A dialogue window will show asking 'Are you sure?'. Click
the OK button to continue.

Anotherdialogue window will show with the message 'PluslID generated. Click “Save row”
button after this.'. Click OK to continue.

Click the Save row button. The data from Person ID and Personal details will be moved to
the lower part of the screen with the otherindividuals. A new PluslID will be generated and
populatedin the PluslID field.

To add anotherindividual follow the steps from step 3 above.
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35To edit individual's details

1. Login tothe SDQblockchain by following the stepsin 1.1 To loginto SDQblockchain at the
beginning of this document.

2. Enteryourcohort name into the Cohort name field in the Remote cohort
storage/blockchain function window on the right side of the screen and click the Load
remote cohort button. Your cohort will load.

3. Click the Edit button (pencilicon) for the individual you want to edit. The Edit buttonis
located between the PlusliDfield and the Del(ete) button.

PlusliD Edit || Del
X

5605-5232-4500-4217

The Person ID and Personal details data will be populatedin the entry fields.

4. Updatethe PersonID or Personal details fields. | am updating 'Leland H' to 'Leland
Houston'.

| Getnew PlusliD ||| Save row |

Person_ID F'ersonal_details|LeIand Houston |

row

‘ Clear |

5. Click the Save row button. The updated data will be moved to the lower part of the screen.
Entry fields Person ID and Personal details fields will be cleared.

Note: If you make a mistake while editing a record, or decide you do not want to edit, you can click
the Clear row button.

6. To update details of anotherindividual follow the steps from 2 above.

3.6 To deletean individual from a cohort

1. Login tothe SDQblockchain by following the stepsin 1.1 To login to SDQblockchain at the
beginning of this document.

2. Load yourcohort by enteringyour cohort name into the Cohort name field in the Remote
cohort storage/blockchain function window on the right side of the screen andclick the
Load remote cohort button. Your cohort will load.

3. Click the Del(ete) button (x) of the individualyou want to delete.

| PlusiD || Edit || Del]|

5805-5232-4500-4217

X

4. A dialogue message will display 'Are you sure?'.
5. Click OK to continue to delete.
6. Thedeletedindividual will nolonger be displayed in the cohort.

Note: When deleting children from cohorts it is a good idea to ensure you have a backup of the
cohort with their details. This means that if any children are deleted by accident then they can be
recovered. Itis alsoa goodidea to do a new backup of any changes as well as keeping your old
backups safe. Contact Youthinmind if you need assistance with this.
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4iSDQ

The iSDQ functionality enables the userto enrol parents, teachers and young people to answerthe
SDQ questionnaire online. You can enrol informants individually or in bulk.

4.1 Creating a singleiSDQ enrolment

1. Login tothe SDQblockchain by following the stepsin 1.1 To loginto SDQblockchain at the
beginning of this document.

2. Load the cohort youwant to create the SDQ enrolmentfor. (You can follow the stepsin 3.1
To load saved cohort.)

3. Selecttheinformant (e.g. Parent, TeacherorSelf) using the drop down list to the right of
iSDQ all rows button.

| iSDQ all rows | — [CrildiYoung Persan v | — [30 days w ||| Ho0=e
| Childrfoung Person |
Parent
Teacher
[ l ! |||—

4. Click the drop-down box tothe right of the informantand select how long the enrolment
should be active for (e.g. 10 days).

|| [ isDQ all rows | — [Paren: v | —[10dey= v | T’%[
| 5 days
10 days
| 20 days

i|S| 30 days |T

The days refer to how long a respondent has in which to answer the questionnaire. If they do not
complete the assessmentin this time, they will need to be enrolled again.

5. Move yourmouse to the cohort of young people and click the iSDQ button of the respective

young person.
]l PlusliD ” Edil” Del ” SpogPkE || iSDQ ” Exp ||:
B605-5232-4500-4217 |E| |E| |W |ﬁ| |EM

A table of data will appear above your cohort. These are the iSDQ enrolment details for the young
person and assessment can take place using these details. Theimportant areasfor the informant
are the Login (https://sdgplus.org/isdqg) and their Password.

Visualisation HIDE X
Person_details |[[[Person_ID]| PlusiiD] [ Login] [[Password [Jinformant | [ltoains |
i sccpius orgisc o0 lperer B 150972021 10391 | IR

6. Theenrolmentdetails are pre-selected. Move your mouse overthe highlighted area, right
click and select Copy.

T
(p [ 0gins |
Toa A ek —

e Copy

m Copy link to highlight

7. The details can then be pastedinto an email, Word document, spreadsheet oranother
application of your choice.

8. Theinformant will use these details to remotely login and complete the SDQ assessment.

6
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4.2 Creating multiple iSDQ enrolments

You can enrol informants foriSDQs in bulk. This is suitable for use in schools and is much quicker
than doingthem one at a time.

1. Login tothe SDQblockchain by following the stepsin 1.1 To loginto SDQblockchain at the
beginning of this document. Load the cohort you want to create the SDQ enrolments for.
(You can follow the stepsin 3.1 To load saved cohort.)

2. Selectthe informant (e.g. Parent, Teacheror Child/Young Person) using the drop down list
to the right of the iSDQ all rows button.

3. Selectthe numberof daysyouwould like the enrolmentto be active for (e.g. 20 days).

]H iSDQ all rows | — | Parent w | — [20cays V]H

The days refer to how long a respondent has in which to answer the questionnaire. If they do not
complete the assessmentin this time, they will need to be enrolled again.

4. Click the iSDQ all rows button.

A table of data will appear above your cohort. This is the iSDQ enrolment details for all the young
people in the cohort and assessment can take place using these details. The importantareas forthe
informantare the Login (https://sdgplus.org/isdqg) and their Password.

Visualisafion HIDE X
[§Person_details | Person 1 | I 1us11> R Login [ECogins |
-m g—-
[Wi054 2566 2102 7712 | Wintps sdapius orgisa ||2vissws | Bllverent B{p51092021, 1045 33|
[I7mbere « 25 I 550 -5205-9264 5904 Jftos s aapius orgrsaa ] [P7796 | iparent 2510572027, 10.45:3 | I I
]
[Bcand Houston N5 BN NG656 560+ 5759 0003 | s Fsdapius oroisca ] ica7297 i ioarent B [R25105202+, 1025 55 | A

5. The enrolmentdetails are pre-selected. Moveyour mouse over the highlighted area, right
click and select Copy.

Copy

Stabus

Copy link to highlight

| —

6. The details can thenbe pastedinto a Word document, spreadsheet oranotherapplication of
your choice.

7. Theinformantswill use these details to remotely log in and complete their respective SDQ
assessments.
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43 To completeaniSDQ assessment
1. Goto https://sdgplus.org/isdq

2. EntertheiSDQ passwordin the Password field and click Login.

@ iSDQ Login x +

C @ sdgplus.orgfisdg

Login to do an assessment

Deutsch
The 6 character password you were given is needed. English
Y 9TTH7B B - - fi
Password (Capitals do not matter. You can pick your own language —||Espariol
Francais -

| Login |

Note: The iSDQ has multiple languages that can be selected using the box on the right side of the
login page.

Deutsch
ord vou were given is needed. English
You can pick your own language —

Francais -

3. Anew tab will open and the informant will be able to answerthe questionnaire.

@ SDOplus X  +
&« 6] & youthinmind.info/py/yiminfo/SDQplusStart.py?s=304687&i=288444388n=18&r=p1§
SDQ

The child or young person you will be describing

Your relationship to the young person

| The young person's gender Please select v

| The young person's age in years Please select v
| ‘Which version of the questionnaire is more appropriate? School version v

| == Back | | Save=>

4. Whenthey have finished the assessment they can exit by closing the browser (x).

@ soa x o+

&« C & youthinmind.info/py/Forms,Task.py

Finished, thank you!

Close the browser to logout.

5. Theinformant's assessment details willbe available to view on SDQplus, along with various
reports and charts analysing the individual's emotionaland behaviourscores.

For more information on SDQplus contact Youthinmind on the sdq.scoring@gmail.com email
address.
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